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0 BeJIEHHH IeKTPOHHOT0 YU€eTa yCIIeBAeMOCTH 00y a0 X Sl

1. O6mue moJioKeHH
1.1. HacTosmmii JOKyMEHT OIpENeNseT YCIOBHSA M NpaBHia BEJCHHS SJICKTPOHHOTO JKypHala (manee -
9K), korTpons Hax BenerueM DK, mporexypsl oO0ecneueHus JOCTOBEPHOCTH BBOAUMBIX B OX maHHBIX,
HAJIE)KHOCTH WX XpaHeHHs W KOHTpOJs Hax cooTeTcTBheM OXK TpeboBaHmsIM K JIOKYMEHTOOOOPOTY,
BKJIIOUAS CO3IAHME PE3EPBHBIX KOTH, TBEPAbIX KONHUH (Ha OyMaXKHOM HOCHTENE) U IP.

2. B cootBeTcTBHH ¢ moamyHkToM 11 mymkTa 3 cTaThu 28 denepanlbHOro 3aKoHa OT 29.123012 1.

No273-®3 «O6 o6pasosanuu B Poccuiickol ®eneparuiy, MKOJIa BIPABE CAMOCTOATEIHHO BBEIOMpATh
dopMBI yueTa 0CcBOSHHS 00yUaromuMuUcs 00pa30BaTeIbHBIX IIPOTPAMM.

3. OTBETCTBEHHOCTH 33 COOTBETCTBHE TaHHEIX ydeTa (haKTaM peanu3alnd y4eOHO! e TeNbHOCTH
JIEXHUT HA PyKOBOIHTENE 00pa30BaTENbHON OpraHU3aliu.

1.4. TIpu BefieHHHM yueTa HEOOXOIMMO 00ECTIEeTNTh COOMIONCHUE 3aKOHOAATEIECTRA O NIEPCOHAILHBIX
AHHBIX B COOTBETCTBHH ¢ DeepanbabM 3aKoHoM 0T 27 urois 2006 1.Ne152-@3 «O mepcoHanbHbIX
TaHHBIXY.

1.5. TloMHMO BeIeHHs ydeTa, mKona 06s3aHa HHGOPMUPOBATH BCEX YUACTHUKOB o0Opa3oBaTeNbLHON
JeATeMLHOCTH 00 OKa3bIBAEMBIX YCIyTaX, O PACTIMCAHUY 3aHATHH U MEPOIPUSTHI, X0/I€ yaeOHOU
ESITeIbHOCTH 1 MHBIX TAHHBIX. JTO MOYXET OCYIIeCTBIAThCS HesaBucumMo oT MAC "ABEPC:
Drexrpornsi Knaccusriit XKypran", eciu nHOOpMAIHOHHAS CHCTEMA II03BOJIICT PEaIM30BaTh STH
byHKIIAHA.

2. O0mue mpaBujiIa BeJeHNd y4eTa

2.1.BHecenne uadopMAaNUy O 3aHATHH U 00 OTCYTCTBYIOIIMX JODKHEI IPOU3BOAUTECH 110 ¢baxTy B ICHb
IpoBeNeHns. Eciy 3aHATHe IPOBOAMIIOCHE BMECTO OCHOBHOTO IIPETIOIaBaTeId, (axT 3aMeHbI HOJDKEH
OTpaKaThCsl B MOMEHT BHECEHHs YUETHOW 3aIUCH.

2.2.BHecenue B xypHaI HHGOOPMAIIHME O JOMAITHEM 3aJaHuH TODKHO IPOU3BOIUTHCS B ICHE IIPOBEIICHIA
3aHATHSL.

2.3.Pasperraercs 3apaHee pasMeINaTs TEMBI 3aHATHA M 3a1aHus, YTO0B Y 00ydaonmXCs oputa
BO3MOXKHOCTE 3a80JIarOBPEMEHHO IIaHUPOBATHL CBOE BPEMSI.

2.4 Pe3ynbTaThl OLIEHUBAHS BBIIONHEHHBIX 00YJArOIIUMHUCS paboT OJDKHEI BEICTABIISATHCS yIHTEIIEM-
npeavetarkoM B DKOK B TeueHue 3 1HEH 3a yCTHBIN OTBET JULA 2-11 xyaccoB;

- B TeueHue 7-1 THEH 3a MHChbMEHHEIE, KOHTPOJIbHBIE, 3a4€THRIC, TECTOBBIC, JK3aMCHAIIMOHHBIC paboThI
uts 2-9 xiaccoB;

- B TeueHMe 7-1 JHEH 32 MHChMEHHBIE, KOHTPOTIBHEIE, 3a4eTHBIE, TECTOBBIE, SK3aAMEHAIHOHHbIC PaOOTHI
st 10-11 kiaccoB. Kaxayro KOJOHKY OIIEHOK y4HTEIh HMEET BO3MOXKHOCTE OTMETHTD II0 BUAY paboThI
(M3 BHITIAJAIOMIETO CIMCKA KOHTPOJIbHAS, IPAKTHIECKAs U T.11.).



2.5. YunTens-npeAMETHUK KOHTPOIHPYET paboTy ¢ SIEKTPOHHBIM THEBHUKOM B paszee JOMAIIHErO
3allaHwusl, IIPUBJIEKas [ 3TOr0 BCE BO3MOXHOCTH CHCTEMEL, a IIPH HEOOXOIUMOCTH CTABUTH B
H3BECTHOCTH KIIACCHOT'O PYKOBOIMTEIIS M POTUTENIEIH.

3. Ycaosus COBMCEINICHHOI'0 XPaHECHUA JAHHbIX B 3JIEKTPOHHOM BHIE H HaA 6ymammﬂx
HOCHTEJISAX

3.1. ApXHUBHOE XpaHEHHE JaHHBIX OCYIIECTBISIETCS B SJIEKTPOHHOM (hopMe U Ha OYMaXKHBIX HOCHTEIAX.

3.2. ApXMBHOE XpaHEHHE YYETHBIX JaHHBIX B 9JEKTPOHHOM BHAE M OyMaXkHOM BHIAE IOJDKHO
OCYIIECTBIISITECS B COOTBETCTBUH C AEHCTBYIOLINM 3aKOHOIATEIhcTBOM P® 00 oXpaHe mepcoHaIbHBIX
IaHHBIX, 00 apXMBHOM J€JI€ ¥ IIPaBHJIaMK BEICHHS IETOIPOU3BOICTBRA.

3.3. ApxMBHOE XpaHEHHUE YUETHBIX TaHHBIX B OJIEKTPOHHOM BHJIE ¥ OYMa)KHOM BHIE JODKHO 00ECIIeYnBaTh
UX TIeJIOCTHOCTH M JOCTOBEPHOCTH B TEUEHHE CPOKA, YCTAHOBIEHHOTO PETrJIAMEHTOM XPaHCHHS
OyMa)XHBIX HOCHTEJeH HH(pOpMALKH.

3.4.DIEKTPOHHOE XpaHEHHE apXUBHBIX JAHHBIX OCYIIECTBISAETCS Ha CIEAYIOIMX 3JIEKTPOHHBIX
yctporictax: cepsepe MAC "ABEPC: Dnextponnstit Knaccusrit Xypuan" u ap.

Jis obecnieyenns: TOCTOBEPHOCTH JAHHBIX MOT'YT IIPUMEHSTELCS MEPHI C ONEYaTBIBAHHEM, aHAJIOTUYHBIE
apXMBHOMY XPaHEHHUIO COPOIIIOPOBAHHBIX TOKYMEHTOB.

3.5. OTBETCTBEHHOCTS 32 EKTPOHHOE XPAHEHHUE APXUBHEIX JAHHEIX HECYT:

- CIIELHAJIICTEI aBTOMATH3UPOBAHHON HH(DOPMALIMOHHOM CHCTEMBI JIEKTPOHHBIX THEBHUKOB ITOpTaa
HAC "ABEPC: Onexrponnsiit Knaccusiit Xypnan", paboTHukw.

3.6.Tleuats naHHBIX U3 NEKTPOHHOU (OPMBI Ha OYMAXKHBIH HOCUTEND OCYINECTBIIAETCS B KOHIE KAKI0r0
OTYETHOTO IIepuo/a (4€TBEPTH).

3.7. Ilocre BhIBENEHNU JAHHBIX Ha NIEYaTh U3 3JEKTPOHHBIX GOpM OYMa)KHBIE HOCHTEIH IIOAMKUCHIBAIOTCS
JUPEKTOPOM IIKOJIBI, 3aBEPSAFOTCS [1€YAThIO IKOJIBI, OPOIIIOPYIOTCS K TUTYJIBHOMY JIUCTY KaXI0T0
KJIacca ¥ XpaHATCs B apXHBE.

3.8. CBomHad BEIOMOCTE HTOTOBOIT yCIIeBAEMOCTH Kilacca 3a yueOHbIH o] BRIBOIUTCS M3 CHCTEMBI yUeTa
B TOM BHZI€, KOTOPBIH MIPEAyCMOTPEH AEHCTBYIONMMHU TPeOOBAHHMSIMHI apXUBHOM Ci1y)K0bl. CBOIHASL
BEZOMOCTE OPOIIFOPYETCS C TUTYIBHBIM JIUCTOM KaXKIOr0 KJIACCa, MOIUCHIBAETCS TUPEKTOPOM HIKOJEL,
3aBEPAETCS IIEYATHIO U NEPENAcTCs B apXUB [10 OKOHYAHUH YIeOHOTO T0/Ia B YCTAHOBJICHHOM ITOPSIIKE.



